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MNpeancnosue

Llenn u npuHumMnbl cTaHaapTusaumm B Poccuiickoit Peaepaumm yctaHoBneHbl DesiepanbHbIM 3aKOHOM
oT 27 neKkabpa 2002 r. N 184-®3 "O TexHUYeCKoM peryanpoBaHumn”, a npasmaa NPUMeHeHNs HaLMOHaIbHbIX
cTtaHgapToB Poccuiickoit ®epepaummn - TOCT P 1.0-2004 "CraHgaptusaums B Poccuitckoinnt ®Pepepauymn.
OCHOBHble NonoKeHua".

CseaeHus o cTaHaapTe

1. PaspabotaH: OTKpbITbIM AKUMOHEpPHbIM obwecTBoM "LIeHTp MeToAo0/I0rMM HOPMUPOBAHUS WU
cTaHgaptmMsaumm B cTpoutenbctee” (OAO  "UHC") u  OTKpbITbiM  aKUMOHEpPHbIM  0b6LliecTBOM
"IEHMOPHUUMNPOEKT" no npOeKTUpOBaHMIO, M3bICKAHMAM W HaydHbIM MCCAeaoBaHMAM B obnactu
Mopckoro TpaHcnopTa (OAO "IEHMOPHUUNPOEKT") npu yyacTnu cneumannctoB Apyrux opraHmMsauuii.

2. BHeceH YnpaBaeHMeM TEXHUYECKOTO PEryiMpoBaHnNA U CTaHAapTM3aunmn GegepanbHOro areHTCTBa
MO TEXHWUYECKOMY PEryIMPOBAHUIO U METPONOTUM.

3. YTBepxaeH W BBeaeH B aevicteue [lpukaszom PenepanbHOro areHTCTBA MO TEXHUYECKOMY
peryainpoBaHuto n metposiornm ot 30 Hosibpa 2009 r. N 526-cT.

4. BzameH NOCT 21.203-79.

1. O6nacTb NpUMeHeHus

HactoAawmin ctaHaapT ycTaHaBaMBaeT o6lme npasuaa No yyeTy U XpaHEeHWUIO NPOEKTHON, paboueit n
MHOM TEeXHUYECKON [OOKYMEHTAUMW, BbIMNOJHEHHOM B OYMa)KHOW W 3/1EKTPOHHOW d¢opme, B apxmBax
opraHuMsaunii-paspaboTynKkos.

HacTtoswmin cTaHZapT npegHasHayeH A8 MPUMEHEHMUA OPUANYECKUMU U PUSBUYECKUMU NLAMMU,
OCYLLECTB/AWMMMN AeATe/IbHOCTb MO MOArOTOBKE MPOEKTHON AO0KYMeHTauuMm u paspabotke pabouen
AOKYMEHTAUUM Ha CTPOUTENBbCTBO 34aHMIA U COOPYXKEHMM, HE3aBUCMMO OT GOpM COOCTBEHHOCTM U
NoAYMHEHMS.

HacToswmin cTaHAapT He ycTaHaBAMBAET MPaBMA y4vyeTa W XPaHEHWUA TMPOEKTHOW W paboueit
AOKYMEHTAUMMN HA CTPOUTENIbCTBO BOEHHbIX M UHbIX OOBEKTOB, A8 KOTOPbIX OnpeaesieH 0cobblit permnm
6e30nacHOro GyHKLMOHUPOBAHMA U OXPaHbl.



Ha ocHoBe HacTosALLero cTaHAapTa MoryT 6biTb pa3paboTaHbl CTaHAAPTbI OPraHU3aUnii, oTpaxKatowme
0COBEHHOCTM y4YeTa U XPaHEHUA NPOEKTHOW M paboyeit AOKYMEHTAUUM C yueTOM o6bema AOKYMEHTaLMK,
BMAA HOCMTENA U YCI0BUIM LOKYMEHTOO6OPOTa OpraHn3aumm.

2. HopmaTuBHbIe CCblNIKK

B HacToALweMm cTaHAapTe MCNO/b30BaHbI CCbIIKKU Ha cneaytoline cTaHaapTbl:

TOCT P 21.1101-2009. Cuctema MpPOEKTHOM [AOKYMEeHTauuu pgns crpoutenbctBa. OCHOBHble
TpeboBaHMA K NPOEKTHOMN 1 paboyelt LOKYyMEHTaLUM.

FOCT 2.004-88. EguHaa cucTema KOHCTPYKTOPCKOM pgoKymeHTaumu. O6uwme TpeboBaHUA K
BbINMO/IHEHUIO KOHCTPYKTOPCKMX M TEXHOJIOTMYECKMX [AOKYMEHTOB Ha nevaTalowmx U rpadudeckmx
yCTpoMncTBax BbiBoga OBM.

FOCT 2.051-2006. EgMHas cuctema KOHCTPYKTOPCKOW AOKYMEHTAUWMU. INEKTPOHHbIE AOKYMEHTbI.
Ob6ume NonoKeHus.

FOCT 2.102-68. EgMHasa cucTema KOHCTPYKTOPCKOM [OOKYMeHTauuMu. Buapl M KOMNNEKTHOCTb
KOHCTPYKTOPCKUX LOKYMEHTOB.

FOCT 2.301-68. EauHasa cMcteMa KOHCTPYKTOPCKOW AOKYMeHTaumun. ®opmarbl.

FOCT 2.501-88. EanHasa cMcTemMa KOHCTPYKTOPCKOM AOKyMeHTauuu. MNpasmaa ydeta n XpaHeHus.

FOCT 2.503-90. EanHana cMctema KOHCTPYKTOPCKOM AOKyMeHTauuu. MNpasnaa BHECEHUA U3MEHEHWIA.

MpumeyaHue. Mpu NOAb30BaHMM HACTOALLMM CTAHAAPTOM LenecoobpasHo MNpPoBepUTb AelcTeue
CCbINNOYHbIX CTaHAAPTOB B MHPOPMALMOHHOM cucTeMe ObLLEero nosib3oBaHMA - HAa OoPULMANBHOM caiTe
depnepanbHOro areHTCTBA NO TEXHUYECKOMY PeryampoBaHUI0O U MeTponornmn B cetn WHTepHeT uam no
eXerogHo wusgaBaemomMmy MHGOPMaLMOHHOMY YKasaTento "HauuoHanbHble CTaHAapTbl', KOTOpPbIN
onyb/MKOBaH MO COCTOAHMIO Ha 1 AHBApA TeKywero roga, U/MaM No COOTBETCTBYIOWMM eXemMecAYHOo
n3gaBaembiM WHOOPMALMOHHLIM YKasaTenam, onybAMKOBaHHbIM B Tekyllem rogy. Ecnm ccblioyHbli
CTaHAAPT 3aMeHeH (M3MeEHEH), TO NPW NOAb30BaHMM HACTOALLMM CTaHAAPTOM C/enyeT PYKOBOACTBOBATbCA
3aMeHAIWMM (M3MEHEHHbIM) CTaHAAPTOM. ECAM CCbINOYHbLIA CTaHZAPT OTMeHeH 6e3 3aMeHbl, TO
NONOXEHME, B KOTOPOM AaHa CCbIJIKA HA HEFO, MPUMEHAETCA B YaCTW, He 3aTParMBatoLLEl 3Ty CCbIAKY.

3. TepmuHbI 1 onpegeneHna
3.1. B HacToAwem cTaHgapTe npMmeHeHbl TepmuHbl no FTOCT P 21.1001, TOCT P 21.1101, NOCT 2.051,

a TaKKe c/iedytolime TePMUHbI C COOTBETCTBYIOLMMM OnpeaeieHNAMU:
3.1.1.

DJIEKTPOHHEIM IOKYMEHT: IHOOKYMEHT, BHIIOJIHEHHEIM KaK CTPYKTYPUPOBAHHEIM
Habop MOaHHBEIX, COBIAaBaeMHX MNPOTPAMMHO-TEXHUUECKUM CPeICTBOM.
[TOCT 2.001-93, crarbsa A.3]

3.1.2.

[IpOEKTHHM HOOKYMEHT: CcOCTaBHasa 4acThb IPOEKTHOM n/unm pabouen
OOKYyMEHTAalUuMM, MMeKlasd CaMOCTOSTeJIbHOe ODO3HAadueHUe.
[TOCT P 21.1002, craTrpa 3.1.3]

3.1.3.

[NOOJIMHHUKM &

B OymaxHOM GopMe — HOOKYMEHTH, obOpPMJIEHHEIE OIJIMHHEIMM YCTaHOBJIEHHBIMU
NONNMCSAMM M  BHIIOJIHEHHEIE Ha JiOOOM MaTepuale, I[1O03BOJIAIEM MHOTOKPATHOE
BOCIIpOMU3BENEeHME C HUX Konmuy. JomyckaeTcs B KayuecTBe [OOJMHHUKA

MCIIOJIb30OBATH OPUIMHAJ, penporpadnuecKyn KOIMID MM DK3eMIJISp IOKYMeHTa,
M3OaHHOT'O ’I‘MHOI‘pa(_I)CKMM CHOCO@OM, 3aBU3VPOBAHHEIE INIOIJIMHHBIMM IIOOINMCAMM JINIL,
paBpa@OTaBLHI/IX ,HaHHI:H;I OJOKYMEHT M OTBETCTBEHHBIX 3a HOPMOKOHTPOIJIb.

B BIIEKTPOHHOM bopmMe - DIIEKTPOHHBIE IOOKYMEHTEHI, obopMIIEeHHEIE
YCTAHOBJIEHHEIMM BJIEKTPOHHEMM UMOPOBBEIMM HOONIMCAMM M NPeIHASBHAUEHHHE IJId
[IOJIyUeHUS C HUX KOIUM.

[TOCT 2.102-68, Tabmuua 2]




3.1.4. EguHMUA XpaHeHMA LOOKYMEHTauMu: Yy4yeTHasa eauHMua, npeactasasiowas coboi
cHbpoLwopoBaHHbI TOM (anbboMm, NaMKy), KOTOPbIN MOXKET COAEPKATb OANH UAN HECKONIbKO NMPOEKTHbIX UK
MHBIX TEXHUYECKUX LOKYMEHTOB, UMEIOLLMX pa3Hble 0603HaYeHus.

MpumeyaHme. K MHbIM TEXHUYECKMM AOKYMEHTaM, He BXOOALLMM B COCTaB MPOEKTHOW U pabouei
OOKYMEHTaLUMN, OTHECEHbl: MaTepuasnbl WHXKEHEPHbIX WM3bICKaHWIA ANA CTPOMTENbCTBa, NpeanpoeKkTHas
OOKYMEHTaUMA, TexHWYeckne oTyeTbl 0 paboTax, BbINOJHEHHbIX B 06OCHOBAaHWE MPOEKTHbIX PELUeHWU;
pacyeTbl, NOJyYEeHHbIE OT 3aKa3uyMKa UCXOLHbIE AaHHble, ApYyr1e BUAbl JOKYMEHTaLMK, NoANeKallen yueTty
N XpaHeHMUIo.

3.15.

EovHMIla yuyeTa AapPXMBHEIX IOKYMEHTOB: EIMHMIA M3MEePEHMSI KOJIMUeCTBa
3aPETUCTPUPOBAHHEX HOOKYMEHTOB B apPXMBHOM CJyxOe.
[TOCT P 51141-98, craresa 118]

3.1.6.

VIHBEHTAPHEI HOMEP: HOMEep pPerucTpaluy IOKYyMeHTa B CJyX0e XpaHeHUd.
[TOCT 28388-89, Tabmuua 2, craTbs 1]

4. Obuwme NoNOMNKEHMUA

4.1. B cootBetctBUM ¢ PegepasbHbiM 3aKOHOM [1] opraHM3auum A0/KHbI obecneymBaTb y4yeT U
XpaHeHMe AOKYMeHTaLumMmM, obpasyrolLeinca B pesybTaTe NPOEKTHOM, U3bICKAaTEIbCKON M MHOWM TEXHUYECKOM
OEeATENbHOCTH.

tOpugmyeckum n dmusnyeckum nuuam Poccuitickot Pepepaumm rapaHTUpyeTca NpaBO Ha co3gaHue
APXMBOB B LieNAX XpaHeHUs 06pa3oBaBLUMXCA B MPOLLECCE UX AEATE/IbHOCTU apPXMBHbIX SOKYMEHTOB, B TOM
yucse B Lenax XxpaHeHMA U UCMOJIb30BAHNA aPXUBHbIX LOKYMEHTOB, HE OTHOCALLMXCA K rOCYAapCTBEHHON UK
MYHUUMNANbHOM cobCTBEHHOCTU. paBo COGCTBEHHMKA apxuBa He3aBMCcMMO OT ¢opm cobCTBEHHOCTU
oxpaHsAeTcsA B cooTBeTCTBUMN ¢ DepepanbHbiM 3aKOHOM [1].

4.2. OpraHM3auMOHHO-METOANYECKOE PYKOBOACTBO M KOHTPO/Ib 33 COCTOsiHMEM, obecneyeHuem
COXPaHHOCTM M y4eTOM MNOAJIMHHWUKOB AOKYMEHTOB, HaXOAAWMXCA Ha BPEMEHHOM XpPaHEHWM B apxmBax
OpraHu3aLmin, a TakKe Ux oTbop Ha NOCTOAHHOE XPaHeHWe OCYLLEeCTBAAETCS B COOTBETCTBUM C [1].

4.3. MMepenaHHble B apxmMB AOKYMEHTbI NOAeXaT XpaHEeHUI0 B COOTBETCTBMU CO CPOKAMM XPaHEHUSA,
YCTaHOBNEHHbIMU denepasibHbIM OPraHOM UCMOAHUTENBHOM BAACTU B nepeyHe [2].

4.4. NoANMHHUKM NPOEKTHOM U paboyeit JOKYMEHTAUMM Ha CTPOUTENbCTBO 34aHUM N COOPYKEHUN
(manee - NOANMHHMKKM) NoanexkaT y4eTy U XpaHeHUIo B pa3paboTaBliein UX opraHM3auun, ecim UHoe He
OroBOPEHO LOroBOPOM C NOTpebuTenem (3akasumkom) A4OKYMeEHTaUMUN.

4.5. B cocTaB AOKYMEHTALMU, NoANeXKallel Y4eTy U XPaHEHMIO B OpraHM3aLMK, BKAOYALOT:

- MOA/IMHHMKM MPOEKTHOM, paboyern M MHOM TEXHUYECKON [AOKYMeHTauuun, paspaboTaHHOM
cobCcTBEHHBIMU CUNAMMU;

- KOMUW NPOEKTHOM, paboyen N MHOM TEXHUYECKOM AOKYMEHTAUMUM, NPeacTaB/iaAeMOon Ha XpaHeHue;

- KOMUM NPOEKTHOW, paboyell M WMHOM TEXHUUYECKON AOKYyMeHTauuu, paspaboTaHHOM Apyrumu
opraHusaumamu;

- paspelleHnsa Ha BHECEHME N3MEHEHWI;

- ALOKYMEHTALUMIO MOBTOPHOIO NPUMEHEHMA (TUMNOBY!IO).

4.6. B cootBetctBUM ¢ TOCT 2.102 6yMarkHble U 3/1eKTPOHHble GOPMbl JOKYMEHTOB B 3aBUCUMOCTU OT
cnocoba BbINOMHEHNA U XapaKTepa UCMNO/Ib30BaHUA NOAPA3AENAOT HAa OPUTUHANBI, NOANNHHUKMK, AyOAMKaTbI
N Konuu.

YyeT n xpaHeHue JOKYMEHTOB B ByMarKHOM M/MAKn 3NEKTPOHHON dopme ABNSETCA YacTbio npolecca
ynpaBaeHUA JOKYMeHTaLmMen opraHusaLumm. NepedeHb GYHKUNIN, OPraHN3aLMOHHYIO CTPYKTYPY, MOPAAOK U
YCNOBUA LOKYMEHTOOOOPOTA YCTaHAaBAMBAET OpraHM3auums.

YyeT M XpaHeHue MOAJIMHHUKOB AOKYMEHTOB, BbIMOJIHEHHbIX B 6YMaXKHOW W/UAN 3NEKTPOHHOM
dopmax, BeeTcs B COOTBETCTBUM € TpeboBaHMAMM pasaena 5.

4.7. B cny4yasx, ecnM B OpraHWsauMm OOHOBPEMEHHO MPUMEHAIT LOKYMEHTbl B OymMayKHOM WM
3NIeKTPOHHOI dopmMax, AOMNyCKAeTca WX B3aMMHoe npeobpasoBaHWe Apyr B Apyra npu cobatogeHuu



cnepyowmx npasun:

- NPOEKTHble AOKYMEHTbI B BymarkHOM popme moryT 6biTb NpeobpasoBaHbl B Ganbl;

- [LOKYMEHTbl Ha BYMaXKHbIX HOCUTENAX C UCMONb30BAHNEM YCTPOMCTB BbiBOAa IBM BbINOAHAIOT B
cootBetcTBun ¢ FOCT 2.004;

- CHab)XeHHble COOTBETCTBYHOLLMMM PEKBM3UTAMU M MNOAMMUCAHHbIE B YCTAHOB/AIEHHOM MOpAAKe
3NEKTPOHHLIMU UMdbpoBbiMM nognucamm (3LLM) nam MHbIMK aHanoramm cobcTBEHHOPYYHON NoAnUcK 3TU
bannbl CTAHOBATCA 3NEKTPOHHbIMM AOKYMEHTaMU (NOAAUHHUKaMMK, AyBaMKaTamum, Konuamm);

- LOKYMEHTbI Ha 3/1EKTPOHHbIX HOCUTENAX MOTYT BblTb NpeobpasoBaHbl B AOKYMEHTbl Ha BYMarKHbIX
HOCUTENAX C NPUMEHEHUEM CPEACTB BbIYUCANTENIBHON TEXHUKM U A0KHbI ObITb NOANUCAHbI NOAMHHBIMU
YCTaHOBAEHHbIMM NOANUCAMM YNOJHOMOYEHHbIX UL,

- npeobpasoBaHMe He AO/MKHO U3MEHATb HAMMEHOBaHME AOKYMEHTa U ero Buaa B 3aBUCMMOCTH OT
cnocoba vx BbIMOJIHEHUA U XapaKTepa UCMONb30BaHMUA (NOOJANHHUK, AYOAUKAT, KONKs);

- [OKYMEHTbl, MOJlydeHHble B pe3yabTaTe B3aMMHOro npeobpas3oBaHMA, L[OMKHbI UMETb
COOTBETCTBYIOLUME CCbIIKW APYT HA APYra;

- [OKYMEHTbl OAHOIO0 BMAA M HAMMEHOBAHMA, HE3aBUCMMO OT (GOPMbl BbINONHEHUA, ABAAKOTCA
paBHOMPABHbIMW M B3aMMO3aMEHAEMbIMU;

- B3aMMHOE COOTBETCTBME MENKAY AOKYMEHTAaMM B 3/IEKTPOHHOM 1 BymarKHOM popmax obecneymnsaet
pa3paboTumK.

MpumedaHue. TopAagoK OGOPMNEHUA  INEKTPOHHbLIX [AOKYMEHTOB  3/IEKTPOHHO-UUGPOBLIMMU
nognucamm  (3UN), WHPOPMALNOHHO-YAOCTOBEPAOWMMM  INCTAMM  UAM  UHBIMW  aHaNOramu
COHCTBEHHOPYYHbIX NOAMNUCEN YCTaHABAMBAET OpPraHM3aLma-paspaboTUmK.

4.8. Mpu BbINYCKe HOBbIX NOAJNMHHUKOB M Nepegaye MX APYroit opraHusauuu cneayer yuyuTbiBaTb
TpeboBaHMA HOBbIX, NEPECMOTPEHHbIX U U3MEHEHHbIX CTaHAAPTOB CUCTEeMbI MPOEKTHOW AOKYMeHTauun ans
cTpouTtenbcrea (CMAC) v EgMHON cuCTEeMbI KOHCTPYKTOPCKOM goKkymeHTaummn (ECKL).

5. Yuetu XpaHeHne NnoATIMHHUKOB

5.1. Npuem NOAANHHNKOB

5.1.1. NMpMHUMaeMble Ha XpaHeHWe NOAJIMHHUKM AOKYMEHTOB, BbINOJIHEHHbIE B BymarxkHOW dpopme,
OO0/KHbI ObITb NPUTOAHbI A1 MHOTOKPATHOFO CHATMA KOMUIA (OTCYTCTBME NPOPLIBOB, NOAKAEEK, MPOTEPTbIX
MECT, HEYETKOCTb TEKCTa, IMHUIA), penporpaduyeckoin 06paboTkn 1 cootTseTcTeoBaTtb TpebosaHuam FOCT P
21.1101 n TOCT 2.004.

MpUHMMaemMble Ha XpaHEHWEe MNOANMHHWUKM 3/EKTPOHHbIX AOKYMEHTOB [L0MXHbl COOTBETCTBOBATb
TpeboBaHuam FOCT 2.051.

5.1.2. Npun npuemKe NOAANHHUKOB O/1A YY4E€TA U XPAaHEHUA NPOBEPALOT:

- KOMMJIEKTHOCTb AOKYMEHTALMM B COOTBETCTBUU C COAEPKAHNEM COPOLLIOPOBAHHOIO TOMa (anibboma,
narnku), c Be4OMOCTb0 pabounx YepTerkei 0CHOBHOIO KOMMJ/IEKTA, BEAOMOCTbIO CCbIIOYHbIX M NMpUaraemblx
OOKYMEHTOB, cneundukaumen n3gennii, Be40oMOCTbIO 3/IEKTPOHHbIX LOKYMEHTOB WU APYITMM SOKYMEHTOM,
B KOTOPOM NepedncaeHbl caaBaemble Ha XpaHEHME NOSJANHHUKMY;

- HaAM4YMe YCTaHOBEHHbIX NOANMUCEN U AT, B TOM YUC/IE NOAMMUCEN CNELNANUCTOB, OCYLLECTBAAOLLMX
HOPMOKOHTPO/b NMPOEKTHOW M paboyei AOKYMeHTaUuu;

- NPaBUBbHOCTb 3aNO/IHEHMA OCHOBHbIX HaANUceh N oPopMIEHUA TUTYNbHBIX JIMCTOB LOKYMEHTOB NO
FOCT P 21.1101;

- NPaBWAbHOCTb 3aMoJiIHeHUA MHGOPMALMOHHO-YAOCTOBEPAIOWMX INCTOB OAHOTO UM HECKOJIbKMX
SNEKTPOHHbIX [OKYMEHTOB, Ha/MYMe 3INEKTPOHHbIX UUPPOBLIX NOANUCEA WAM  UHbIX aHANOroB
COBCTBEHHOPYYHbIX NOAMUCEN.

MpumeyaHue. PeweHne no BbIGOpYy BMAA HOCUTENs AOKYMEHTA, XapaKTepa ero WMCnosb30BaHWA,
obOpMNEHUA W YAOCTOBEPEHMA NOAJMHHBIMU MOAMNUCAMM, SNEKTPOHHO-UMPPOBLIMM  MOAMNUCAMMU,
MHPOPMALMOHHO-YAOCTOBEPAIOWMM JIMCTOM WAN WHbIMW  aHa/fioraMM  COBCTBEHHOPYYHbIX MoAnNucen
NPUHMMAET Pa3paboTUMK AOKYMEHTALUMN.

5.2. Peructpauua v yyet no4/IMHHUKOB

5.2.1. Bce nNOA/MHHUKU [OKYMEHTOB, MNPUHATbIE Ha XpaHeHUe, PerncTpupyoT (y4mTbiBaioT)
aBTOMaTU3MPOBAHHbIM CMOCOHOOM MM HEaBTOMATM3UPOBAHHbLIM COcOboM (BpYy4YHYIO).

5.2.2. MNpwu pernctpaymm 3anoaHAKOT Cneaytoume pekBn3nTbl:



- MHBEHTaPHbIV HOMEpP AOKYMEHTa;

- faTy perucrTpaumu;

- 0603HaYeHNe JOKYMEHTa;

- HQMUMEHOBAHMWE;

- YACNO IUCTOB B LOKYMEHTE;

- popmat gokymeHTa no NOCT 2.301, npuBeaeHHbIN K dpopmaty Al;

- KEM BbINYyLLEH AOKYMEHT;

- NOANMUCb O NPUEMKE AOKYMEHTA Ha XPaHEHMUE;

- NpumeYyaHme (Npu HeobxogmMmocTw).

Mpwn py4yHOU perncrpaumm NOAJMHHUKOB MepeyncsieHHble PeKBU3NTbl 0pOPMAAIOT B MHBEHTApPHOM
KHUre, BbINONHAEMOW Ha OymaxKHom HocuTene no ¢opme 1 npunoxkenua 3 TOCT 2.501. Mpwm
ABTOMATM3MPOBAHHOMN PErUCTPALLUN MHBEHTAPHYIO KHUTY BbIMOIHALOT B 3/IEKTPOHHOM dopme.

5.2.3. na peructpaumm nogiMHHUKOB MPOEKTHOM, paboyel U MHOM TEeXHUYECKON AOKYyMeHTauuu
BeAYyT, KaK NpPaBWNo, OTAe/ibHble MHBEHTAPHble KHUIMU. MpM 3TOM WMHBEHTapHble HOMEpPa He LOXKHbI
NoBTOPATLCA. [lOMyCcKaeTcA BECTU OAHY WHBEHTAPHYIO KHUTY A1a NOAJMHHUKOB MPOEKTHOW U pabouyei
OOKYMEHTauuu.

5.2.4. WHBeHTapHbIN HOMep MPUCBAMBAIOT MNOAJIMHHUKY KaxKAOro MNPOEKTHOIO [AOKYMEHTa,
ABNAIOLLEroca egMHULEN ydyeTa OOKYMEHTauuW, He3aBUCMMO OT KOJIMYECTBa JIUCTOB B AOKYMEHTE Wau
KonnyecTsa ¢palinoBs, U3 KOTOPbIX OH COCTOUT.

MpumeyaHus. 1. 3a egMHMLY yyeTa LOKYMEHTAUNUN, KaK NPaBuao, NPUHUMALOT:

- ANA NPOEKTHOMN LOKYMEHTALMUM - TEKCTOBbIE U rpaduyeckme LOKYMEHTbI, cCOpoLtopOBaHHbIE B TOM
(nanky);

- ona paboyei JOKYMeEHTaLMM - rpadUYecKne U TEKCTOBbIE AOKYMEHTbI, UMEIOLLME CaMOCTOATE/IbHOE
obo3HayeHue;

- AN UHOW TeXHUYECKOM AOKYMEHTauuKn - COPOLIOPOBAHHbIA TOM TEKCTOBbLIX M/MAK rpaduueckmx
MaTepuanos, UMEeILLMX CBOE HAaMMeHoBaHMKe, Wndp uan obo3HaueHme.

2. Mpwu perucTpaumm 4OKYMEHTOB B 3/IEKTPOHHOM dopme B rpade "MpumedyaHune" MHBEHTAPHOM KHUTK
yKasbiBatoT dopmar daiina.

3. Mpwu perncrTpaumm JOKYMeHTOB B bymaxkHo dopme B rpade "MpumeyaHune" ykasbiBaloT CBEAEHUS O
BHECEHHbIX MU3MEHEHUAX, aHHYIMPOBAHUWN AN BOCCTAHOBAEHUMN NOSANHHUKA.

4. Noannck 0 NpUeMKe Ha XpaHeHWe TeKCTOBOro AOKYMEHTA, COAEP KALLEero, B OCHOBHOM, CMJIOLIHOM
TEKCT, NPUBOANTCA TOJIbKO Ha CneayowemM nocsie TUTY/IbHOro INCTe, B COOTBETCTBYOLWENM rpade Ha none Ana
NoAWUBKM (AN LOKYMEHTOB C OCHOBHbIMM HaANMUCAMM) UK B APYTOM YCTaHOB/IEHHOM OpraHu3auuen mecre
(8NA LOKYMEHTOB, BbINOJIHEHHbIX 6€3 OCHOBHbIX Hagnuce).

5.2.5. VMHBEHTapHbIN HOMeEpP MNOAJIMHHWUKY MNPUCBAMBAOT HE3aBMCMMO OT KO/IMYecTBa /INCTOB B
OOKYMEHTe UAKn Konmdectea $alinos, U3 KOTOPbIX OH COCTOUT. B NOANMHHUKE AOKYMEHTa, COCTOALLErO U3
HECKO/IbKMX JINCTOB, MHBEHTAPHbIN HOMEP HAHOCAT Ha KaXKAblIA IUCT.

NHBeHTapHbIA HOMepP NOAIMHHUKA 3NEKTPOHHOIO AOKYMEHTA YKa3blBalOT B €r0 PEKBU3UTHOM YacTu.
N3meHeHua, BHOCMMbIE B MNOAJMHHWUKW  INEKTPOHHbIX AOKYMEHTOB, MPUBOAAT K W3MEHEHUIo
COOTBETCTBYHOLLMX PEKBU3UTOB M aTPMOYTOB M USMEHEHMIO BEPCUM 3TOTO AOKYMeHTa cornacHo FOCT 2.503.

5.2.6. EcAv NOASIMIHHUKM HECKOJIbKMX LOKYMEHTOB CKOMMJIEKTOBaHbl B TOM (anbbom) uam nanky,
WMHBEHTAPHbIN HOMEpP NPUCBAMBAIOT KaXKAOMY AOKYMEHTY, UMEIOLEMY CaMOCTOATE/IbHOE 0603HaYeHMe.

5.2.7. JonyckaeTca B KayecTse eANHULbI XPaHEHUA AOKYMEHTALMMN YUNTbIBATb COPOLLIOPOBAHHDBIA TOM
(anbbom, nanky), KOTOPbI COAEPKUT HECKObKO MNOAIMHHMUKOB MPOEKTHbIX OKYMEHTOB, MMEIOLLMX PasHble
0603HaveHus. B aTom cnyyae Tomy, anbbomy MM Nanke NPUCBAMBAIOT OAUH MHBEHTAPHbLIA (QPXMBHBLIN)
HOMep, KOTOPbI YKa3blBatOT Ha TUTY/IbHOM INCTE TOMA (aNibboma) nam Ha 0610KKe Nnanku. s pernctpaumm
TAKOW AOKYMEHTALUMN A0NKHa OblTb NPpeayCMOTPEHA OTAENbHAA MHBEHTAPHAA KHUrA.

5.2.8. Eciv 3aMeHAT nan go6aBastoT 04NH AU HECKO/IbKO IMCTOB NOAJ/IMHHMKA, TO Ha HUX COXPAHSALOT
WHBEHTAPHbI HOMepP, NPUCBOEHHbI NOANMHHUKY.

Mpw 3ameHe BCeX IMCTOB NOAJMHHUKY AOKYMEHTa NPUCBanNBatOT HOBbIN MHBEHTAPHbIN HOMeEP.

5.2.9. lnA TEKCTOBbIX YacTen pa3genosB NPOEKTHON AOKYMEHTALMM, @ TaKKe OTYETHOM TEXHUYECKOMN
OOKYMEHTaLUMM MO MHMKEHEPHbIM U3bICKAaHUAM, BbINONHEHHbIX 6€3 OCHOBHbIX HaAMNUCEN, AOMNONHUTENBbHbIX
rpad K HAM M PaMOK, MHBEHTapPHbI HOMEpP U HauMmeHoBaHWe daiina AOKYMEHTA YKa3biBalOT B HUMKHEN YacTu
(HUKHEM KONOHTUTYNIE) KaXKaoro NncTa.

5.2.10. OgHOBPEMEHHO C perncrpaumen noaJMHHUKOB AOKYMEHTOB AOJIKHbl ObiTb 3ano/IHEHbI U



CoOTBeTCTBYOWME rpadbl y4eTa, PacnoNOKeHHbIE Ha Noae AN NOAWMBKM IMCTA NOAJMHHUKA B ByMayKHOM
dopme, NM 3aHECEHbI COOTBETCTBYIOLLME PEKBU3UTLI B 31EKTPOHHbIN AOKYMEHT.

MpumeyaHme. MpM aBTOMaTU3UPOBAHHOM PErMCTPaLMM MHBEHTAPHbIE HOMEPA MOTYT BbITb MPUCBOEHbI
[0 NPUEMKM NOANNHHMKA B apXMB.

5.2.11. Mo Ka*KAoMmy NOANMHHUKY, KOTOPOMY NPUCBOEH MHBEHTAPHbIN HOMEP, OCYLLECTBAAIOT YYET ero
ABUXKEHUA (M3roToBNEHME U YYeT BblAAHHbIX 3aKa34MKy KONUI, BHECEHUE USMEHEHUN).

YyeT ABMKEHWMA MNOAJMHHUKOB OCYLLECTBAAIOT BPYYHYIO WAM aBTOMATU3MPOBAHHbIM CNOCO6OM B
COOTBETCTBUM C KapTouKamu yyeTa no popmam 1, 1a, 2 MpunoxkeHna A. KapTouku ydeTa, Kak NpaBuao, UMetoT
JIMLLEBYIO M 0OOPOTHYIO CTOPOHbI, rpadbl KOTOPbLIX 3aMOHAIOT B NOPAAKE, NpuBeaeHHOM B MpunoxkeHnn A,

5.2.12. Ha KapTouKax y4yeTa AOKyMeHTaumm no ¢opmam 1, 1a pernctpmpyoT nogaANHHUKN SOKYMEHTOB
Ha CTPOUTENBCTBO 34aHUI U COOPYHKEHUN.

5.2.13. Ha KapTouyKax y4eTa no ¢opme 2 perncTpupyoT NOAJANHHUKA TUMOBOM NPOEKTHOM (MOBTOPHO
npumeHaemol paboyeit) 4OKYMEHTALMN Ha U3rOTOB/IEHUE CTPOUTESbHbBIX KOHCTPYKUNN, U3aeNuii 1 y3N0oB,
He OTHOCALLMXCA K KOHKPETHOMY 34aHMI0 UM COOPYKeHUI0. [lonycKaeTca Ncnoib3osatb Gopmy 3 ans yyeTta
NOANMHHUKOB AOKYMEHTOB Ha U34e/1MA OTAENbHO OT OCHOBHbIX KOMMNAEKTOB Pabounx YepTerKen.

5.2.14. Mpumep 3anosHeHUs rpad KapTouku ydyeta no dopme 1 npusegeH B MpunoxeHun b.

5.3. XpaHeHune Nog/IMHHMKOB

5.3.1. NOANMHHUKM NPOEKTHOMN, paboyelt N MHOW TEXHUYECKOW AOKYMEHTAUMW MOTYT XPaHWUTbCA B
B6yMarKHOM U 3NeKTPOHHOKN popme.

MOONMHHMKM TEKCTOBbLIX AOKYMEHTOB B BymarkKHOW dopme XpaHAT Kak B cOpolwopoBaHHOM, Tak U
HecbpolwopoBaHHOM BUAE (MONNCTHO) - B MankKax.

KomnnektoBaHne u OGpoLlIOPOBKY AOKYMEHTaUMKU, COABAaeMOW W MPUHUMAEMOMN HA XpPaHeHMe,
OCYLLECTBAAIOT cornacHo TpebosaHmam MOCT P 21.1101.

MoANMHHWKK rpadnyecknx JOKYMEHTOB B BymaxkHOM popme Ha anctax opmata Al n meHee xpaHAT
B pasBepHyTOM BuAe. MoaaMHHUKKN dopmaTa bonee Al peKoMeHAYeTCA XPaHUTb CBEPHYTbIMM Ha CKanKax
WNN B pa3BepHYTOM BUAe.

5.3.2. lonycKaeTca XpaHUTb NOAJMHHUKN AOKYMEHTOB B CIOXKEHHOM Ha popmat Ad nan A3 Buge (B
YECTKMX Nankax) B COOTBETCTBUM € npuaoxKeHmem 1 FTOCT 2.501. Ha nanke yKasblBaloT UHBEHTApPHble HOMepa
cofeprKalmxcsa B Hell OKYMEHTOB.

5.3.3. MogNMHHUKM SOKYMEHTOB B 6ymarkHON popme [ONYCKAeTCs XPaHUTb:

- B NOpsiAKe BO3paCTaHWUA UX UHBEHTAPHbIX HOMEPOB. BHYTpY Nanku ¢ 04HMM MHBEHTAaPHbIM HOMEPOM
YyepTerKM PacnosaratoT U XPaHAT B NOpPALKe BO3pACTaHUSA HOMEPOB INCTOB, 6e3 yyeTa GpopmaTos;

- No obbekTam - B NopsaaKe BO3pacTaHUA 0H603HaYEHUIN JOKYMEHTOB (MO OCHOBHbIM KOMMJ/IEKTaM
pabounx yepTexkei (MapKam) n npuaaraembim K HUM JOKYMEHTaM);

- B APYrom yCTaHOBNEHHOM OpraHu3aunen nopagkKe.

5.3.4. NoAAVNHHUKN OKYMEHTOB B 3/IEKTPOHHOM popme XpaHAT B 6a3ax 4aHHbIX aBTOMATU3NPOBAHHbIX
cucteM U/MAM Ha OTAENbHbIX 3/IEKTPOHHbIX HOCUMTENAX - MO BO3PacTaHWio 0603HAYEHMIN AOKYMEHTOB B
npeaenax ob6bekTa NPOEKTUPOBAHUA. YCNOBUA XPAHEHUA AOKYMEHTOB Ha OTAE/bHbIX HOCUTENAX LOJIXKHbI
obecneymBaTb UX COXPAHHOCTb, ObICTPbIN MOMCK U MPUTOAHOCTb K UCMO/Ib30BAHMIO.

Ona obecneyeHna BOCCTAHOBJ/IEHUA 3NEKTPOHHbIX 633 AaHHbIX aBTOMATM3MPOBAHHbLIX CUCTEM MPWU
XpaHeHUU NOAAVMHHUKOB cneayeT NpOBOAUTL pe3epBHOe KonuposaHue. lNpaBuaa BbINOIHEHUA pe3epBHOro
KONnpoBaHuA (MepuoamMUYHOCTb, PEFUCTPALMIO U AP.) YCTAaHaBMBAET OpraHn3aumsa-paspaboTumk.

5.3.5. MOA/MHHUKM aHHYAMPOBAHHbIX WU 3aMEHEHHbIX AOKYMEHTOB B OymarkHOl dopme XpaHAT
OTAENbHO OT AEUCTBYIOLUMX SOKYMEHTOB CIOXKEHHBIMWU HA dopmaT A4 nnm A3 B cneumanbHO OTBEAEHHbIX
nankax. NMoA/IMHHUKM aHHYMPOBAHHbLIX U 3aMEHEHHbIX 3NEKTPOHHbIX LOKYMEHTOB XPaHAT OTAEeNbHO OT
npumeHAembIX NOAJNHHUKOB.

5.4. NMopAaaokK Bblga4Yn NOSAMHHNKOB

5.4.1. TOANMHHMKM [OOKYMEHTOB BblAAOT A/ BHECEHUS W3MEHEHWUM WM  BOCCTAaHOBIEHUA
NOAJIMHHMKOB, NPULLIEALINX B HETOAHOCTb.

Bblgayy NOA/IMHHMKOB A5 BHECEHUSA B HUX M3MEHEHMUI NPOBOAAT Ha OCHOBAHWW paspelleHuns Ha
BHECEHMEe U3MEHEHWIA, MO4 PAacnUCKy U/Mam no aboHEHTCKOW KapTouke (MpumMmeHnTensHo K popmam 3 u 3a
npunoxerua 3 FOCT 2.501). HKypHan pernctpaumm paspeleHmii Ha BHeCEHNE U3MEHEHWI BbINONHAKT MO
dopme 3 MpunoxxeHus B.

5.4.2. Bbigayy NOANMHHUKOB AN BOCCTAHOB/IEHMA NPOBOAAT MO PacrnopsAXKeHUo pykoBoantens (Mau
€ro 3aMecTuUTeNA) OpraHn3auun - gepxKaTtens noaJMHHUKA.



5.4.3. Mepen BHECEHMEM M3IMEHEHWIN UAWN BOCCTAHOBAEHWEM MOAJMHHMKA AOKYMEHTA B OyMarKHOM
dopMe C Hero BbINOAHAIOT apXMBHYIO KOMMWIO, Ha KOTOpol cTaBaT wtamn "APXMBHbIA SK3EMMAAP" B
COOTBETCTBUM C pucyHKoM I.7 (Mpunorkenue IN). HuKe Wwtamna yKasblBatoT NPUYMHY U CTaBAT AaTy NPUHATUA
Ha XpaHeHMe apXMBHOM KOMUWN LOKYMEHTA.

B apx1BHble KOMUN U3MEHEHUA HEe BHOCAT M abOHEHTaM He BblAatoT. X XpaHAT OTAE/bHO OT APYrux
Konui B nankax (anbbomax) nam Ha aIeKTPOHHOM HocuTene (FKeCcTKoM Ancke).

B cnyyae ecnv 4OKYMEHTbI BbINOJHEHbI aBTOMATU3MPOBaHHbIM CNOCO60M M NOAJNMHHUKM AOKYMEHTOB
B 3/IEKTPOHHOW dopme XpaHATca B 6asax AaHHbIX aBTOMAaTM3UPOBAHHbLIX CUCTEM W/UAN Ha OTLENbHbIX
3NEKTPOHHbIX HOCUTENAX, aPXUBHYIO KONUIO HE BbINOHAIOT.

ApPXMBHbIE KONWUU 3NEKTPOHHbIX JOKYMEHTOB B PEKBU3UTHOM YaCTU A0KHbI UMETb COOTBETCTBYHOLLMIA
npusHak (byksy "K", undpy nau gp.)

5.4.4. Tlp QHHYAMPOBAHUWM MNOAJMHHUKA LOOKYMEHTAa HA BCEX AHHY/JAMPOBAHHbLIX JINCTAX 3TOrO
nogAuHHMKA ctasaT wrtamn "AHHY/IMPOBAH, 3AMEHEH... PA3SPELWLWEHWE N... oT..." B COOTBETCTBMM C
pucyHkom I.2 (MpwunoxeHue ). Ecan aHHYAMpPOBaHMe NpPoBoAMTCA 6e3 3aMeHbl, C/10BO "3ameHeH" B WTamne
3a4epKuMBaloT.

5.4.5. Echn B3ameH NOAJ/IMHHWKA Ha XpaHeHWe MoCTynaeT APYron BuA, AOKyMeHTa, 0dOPMEHHbIN
NOA/IMHHBIMW YCTAHOBJ/IEHHbIMUW NOANUCAMM, HANPUMeEP KOMWUS, OPUTUHAA U T.4., TO 3TOT AOKYMEHT XPaHAT
Ha npaBax NoA/IMHHMKA. Ha nepBOM /INCTe TaKOro AOKYMeEHTa AoJ/KeH 6biTb noctassieH wtamn "B3AMEH
NOAMNHHUKA" B cooTBeTcTBUM C pucyHKOM I.3 (MpunoxkeHune I).

5.4.6. NOANMHHUKM @aHHYIMPOBAHHbIX M 3aMEHEHHbIX LOKYMEHTOB XPaHAT OTAE/bHO OT AENCTBYHOLLMX
AOKYMEHTOB, YNOXKEHHbIMM MO BO3PACTaHUIO 0603HAYEHUI.

6. BocctaHoBNEHME NOAIMHHUKOB

6.1. TOANVHHUKM [OOKYMEHTOB, NpUWEAWMe B HErogHOCTb WM yTEPAHHblE, LOMKHbI ObITb
BOCCTAHOB/IEHbI. [10 BOCCTAaHOB/IEHMA NOAJAUHHMKA COCTABAAIOT aKT O CMUCAHUKN NPULLEeALEro B HErogHOCTb
AN YTEPSHHOIo NogauHHMKA no ¢opme 4 MpunoxkeHua O. AKT 0 cnUcaHUU O0/MKEH ObiTb YTBEPMKAOEH
YNOJIHOMOYEHHbIM AOMKHOCTHLIM JIULLOM.

6.2. BoccTaHOBNEHHble MOAJIMHHUKN OEWCTBYIOT Ha MpaBax 3aMeHeHHbIX. BoccTaHOBAEHHbIN
NOA/IMHHWUK AO/KEH NpeacTaBasaTb COBOM TOYHYIO KOMWIO BOCCTAHaBAMBAEMOro MNOAJMHHUKA C Y4ETOM
nocneaHnx BHECEHHbIX U3MEHEHUIA.

6.3. B BocCTaHOBNEHHOM NOA/IMHHUKE HE O0/KHbI ObITb BOCNPOU3BEAEHDI:

- pa3mepsbl, HaANucK, rpapuryeckme n3obparkeHuns, NOpALKOBbie HOMEepPa y4acTKOB, BbIHOCHbIE IMHUMU
K HAM U T.M. 3/IEMEHTbI YepTeXKa, UCKNIOUEHHble No pa3pelleHMAM Ha BHECEHNE U3MEHEHUIA U3 3aMEHEHHOTO
NOA/NMHHUKA;

- NopsAfiKOBble HOMepa U3MEHEHWN W BbIHOCHblE /SIMHWUM K HWUM, HaHECEHHble paHee B CBA3M C
npounsBeaeHHbIMN U3MEHEHUAMMU.

6.4. B Tabanuy M3mMeHeHU BOCCTAHOBAEHHOro NOAJIMHHUKA AOKYMEHTa [0/KHa 6biTb NepeHeceHa
3anncb TONIbKO O NoC/eAHEM U3MEHEHUN.

6.5. B3ameH NoA/IMHHbIX NOANUCEN, BU3 U AAT, UMEIOLMNXCA Ha NOAMHHUKE AOKYMEHTa (B TOM yucne
Ha noJse Ans NoALWMBKA U TNCTe C Tabaunuel perncTpaunm MsmeHeHui), B BOCCTaHaBAMBAaEMOM NOANMHHUKE
B KPYr/bIX CKOBKax A0NXKHO 6bITb HanucaHo: "(Moanuce)" n "(daTa)".

6.6. BocctaHOBNEHHbIE NOANMHHUKM AOMKHbI 6bITb MOANUCAHbI OTBETCTBEHHbIM IMLLOM NO YKa3aHUIo
pyKoBOAMTENA NOAPa3LENEeHUS, BbIMYCTUBLUErO BOCCTaHOBEHHbIE NOAJNHHUKMN.

Haanucb, noaTBeprKaatowyo NpaBUIbHOCTb BOCCTAHOBAEHHOTO 6ymarKHOro nogivHHWKA, cnepyet
BbINOIHATL TYLIbO MAW MaLLMHHbBIM COCOBOM Ha none A1a NOAWMBKM AOKYMEHTA, HaNnpumep:

"BoccTaHOBNEH C NOA/IMHHUKA.

BepHo: (nognucb, bamunana n gata)".

"BoccTaHOB/IEH C KONUMU.

BepHo: (nognuck, damunua u gata)".

6.7. MpaBMNbHOCTb BOCCTAHOB/NIEHHONO MOA/IMHHMKA  SNEKTPOHHOIO  [AOKYMEHTa  [0/KHa
NOATBEPXKAATbCA  3NEKTPOHHOM UMGpPOBOM MOAMUCLIO OTBETCTBEHHOMO /KMUa, MHGOPMALMOHHO-
YA0CTOBEPAIOLLMM IMCTOM UM UHBIMU aHaIoramu co6CTBEHHOPYYHbIX MOANMCEN.

6.8. BoccTaHOB/IEHHbIN OYMaXKHbIM NOAJMHHUK AOKYMEHTA AO0/KEH MMETb MHBEHTApPHbIN HOomep
BOCCTaHaB/IMBaeMOro noA/nHHMKA. O BOCCTAHOBNEHMM AOKYMEHTa AO0NXHa 6biTb caenaHa OTMETKa B
WHBEHTAPHOW KHUre.



B BepxHem NpaBoM yray NoA KaxK4oro /IMCTa BOCCTAaHOB/AEHHOrO NOA/NMHHUKA AOKYMEHTa A0/KHa
6bITb HAAMMCH TYLWbIO MAKX WTamMn: "BocCTaHOBAEHHbIN NogANHHMK N..." ¢ yKa3aHMeM NopaaKoBOro Homepa
BOCCTaHOB/IEHWA AaHHOIO NCTa NOAANHHMKA.

6.9. Ha nog/MHHMKE WMAM KOMWM, C KOTOPbIX MPOU3BOAMNOCH BOCCTAHOBAEHME AOKYMEHTa, CTaBAT
wramn: "3AMEHEH BOCCTAHOB/IEHHbIM noannHHuKom N..." B cootBeTcTBMM C pucyHKOM .1 (MpunoxkeHue
I c yKasaHMem NopsaaKOBOro HOMepPa BOCCTAHOBAEHUA M AaTbl MPUHATMSA BOCCTAHOBNEHHOTO NOAJ/MHHUKA
Ha XpaHeHue.

7. YYeT 1 XxpaHeHWe KoNuit LOKYMEHTOB

7.1. B apxuBe oOpraHvM3aumMm MOTYT XPaHUTbCA KoMuM (apxuBHble U paboune) [AOKYMEHTOB,
pa3paboTaHHbIX opraHu3aumen u cybnoapsaHbIMM OpraHu3aumMaMmm B 6ymaxKHOM 1 31eKTPOHHOM popmax.

7.2. Konnn NPOEKTHbIX AOKYMEHTOB, BbIMOJHEHHbIX CybnoApAaLHbIMM U APYTMMWU OpraHM3aunsamu,
XPaHAT YNOXKEHHbIMM B NanNKu UKW NepensieTeHHbIMU B TOMA - OTAE/IbHO MO KaXKA0My 34aHUI0 (COOpYXKeHM0)
WK MO Kaxa0M opraHusaumm.

B Kakayto nmanky (Tom, anbbom), a TaKKe B KakAyl eAMHULY yyeTa 3/IEKTPOHHOro AOKYMEHTa
BKkAtoyatoT "CogeprkaHue", KoTopoe BbINOAHAT B cooTBeTcTBuMM ¢ TOCT P 21.1101, c nepeyncieHnem
HaxoAALLMeCA AOKYMEHTOB B MOC/Ne4,0BaTe/IbHOCTM UX PACNONOMKEHUS.

7.3. ApxvBHble KOMUM OTPaXKaloT CoAepXKaHue [OKYMEeHTauMn Ha MOMEHT noAanucaHuAa
(yTBEpPKAEHMA), Nepeaym gns CTPOUTENLCTBA, CAAYM 0OBEKTA B SKCNyaTalMto, BOCCTaHOBAEHUSA. Hannume
APXMBHbIX KOMUIM OTParKaltoT B KapTo4yKax yyeTta no ¢opme 1 MpunoxkeHua A. YueT U XpaHEHUE apXUBHbIX
KONMI BbINONHAIOT B COOTBETCTBUM C 5.4.3.

7.4. CKnaapiBaHuMe KOMWUIM OKYMEHTOB B bymaykHoW popme Ha popmaT A4 Npon3BoaAaT B COOTBETCTBUM
¢ npunoxkeHnem 1 FOCT 2.501.

7.5. Konun gokymeHToB B BymarkHoM dopMe, caaBaemble Ha XpaHEHWE, [OMKHbI OblTb KOHTPACTHO
oTneyaTaHbl U UMeTb POBHbIN GOH, He 3aTPYAHAIOLWMIA YTEHME AOKYMEHTA. Ha KONUAX OKYMEHTOB A0/IKHbI
6bITb BOCNpOM3BeeHbl (6e3 NponyckoB) BCce MMetOLWMECA HA NOAIMHHUKE, AyOANKATE U OPUTUHANE JINHUMK,
6yKBbI, LMdpbI M T.N.

Paboune KOMMWM  OOKYMEHTOB nNpegHasHayeHbl Aas8  OOCAYKMBAHMA  MPOM3BOALCTBEHHbIX
noapasgeneHunin. Y1cno paboumnx yYTeHHbIX KOMUIA U MeCcTa UX XpaHeHUs (Bblgaun-npuemMKn) ycTaHaBanBaeT
opraHusauums.

7.6. MNpn npvemke Konuin AOKYMEHTOB B OymarkHOW dopme NpoBepstoT HajnymMe BCEX JINCTOB U
KOMM/IEKTHOCTb AOKYMEHTaL MM B COOTBETCTBUM C CONPOBOAMUTE/IbHBIMMU AOKYMEHTAMM.

Mpu npuemke KOMWUM AOKYMEHTOB B 3/IEKTPOHHOM popme NMpoBepstoT COOTBETCTBME 0bbema Konuu
[OKYMeHTa 3asB/fieHHOMY o6bemy 3TOM Konuu B BaiTax/Kunobantax M HanMuMe B PEKBU3IUTHOM 4YacTu
COOTBETCTBYIOLLEro NpusHaKa (bykea, umdpa un ap.).

7.7. Peructpaumio (y4yeT) KONUiA AOKYMEHTOB APYrMX OpraHU3aLmnii ocyLLecTBAAIOT B COOTBETCTBUM C
TpeboBaHuamM 5.2.

7.8. Ha Kaxkayto perucTpmpyemyto Konuo (MM KOMNAEKT KOMWUIM JOKYMeHTOB) B BymarkHol dopme
CTaBAT WTAMM B COOTBETCTBUM C pucyHKamu .6 n .7 (MpunoxkeHue I ¢ ykazaHMeM MHBEHTAPHOIO HOMeEpa,
HOoMepa 3K3emnasapa (NPM HaNUYMM HECKONbKMX SK3EeMMAAPOB) M AaTbl PErMCTPaLMKN. YKa3aHHbIN WTamn
CTaBAT HAa BUAHOM MECTe JINCTa COAEPKaHMA Nanku (Toma) nam B NeBOM BEPXHEM Yy 0H6J0KKM AOKYMEHTA.

Ha Konuax 4OKYMEHTOB, XpaHsALLMXCA B HECOpOLWIOPOBaHHOM BUAe (MOAMUCTHO), LUTAaMM CTaBAT B /IEBOM
BEPXHEM YTy KaXKA0ro IMCTa AOKYMEHTa.

7.9. Konun [OKYMEHTOB Y4YMTbIBAIOT BPYYHYIO WM aBTOMATM3MPOBAHHbIM CMOCOHOM B KapTOYKax
yyeTa, coctaBaaemblx no popme 2 MpunoxkeHma A.

MpunoxkeHue A
(pekomeHnayemoe)

KAPTOYKU YHETA JOKYMEHTAL MU
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Ha KapTouKax y4eTa 4OKYMEHTaLMM YKA3bIBAIOT:

- B rpade 1 - MHBEHTAPHbIN HOMepP NOAJMHHWUKA SOKYMEHT];

- B rpade 2 - gaTy NOCTyNAeHUA NOANMHHMKA AOKYMEHTA Ha XPaHEHUE;

- B rpade 3 - 0603HauYeHMe NOANMHHMKA AOKYMEHTA NO OCHOBHOW HAaANWUCK U umsa dalina noganMHHUKA
3NEKTPOHHOTO AOKYMEHTA MO BEAOMOCTU NPOEKTHbIX SNEKTPOHHbIX LOKYMEHTOB;

- B rpade 4 - HaMMeHOBaHWE NOAJIMHHUKA LOKYMEHTA;

- B rpade 5 - KOAMYECTBO NUCTOB;

- B rpade 6 - oTMeTKy 06 aHHYAMPOBAHWUK, 3aMeHe NOANMHHUKA LOKYMEHTA, BHECEHUU U3MEHEHUI B
JIUCTbI M O BOCCTAHOBAEHWUW NOSJNHHUKA LOKYMEHTA;

- B rpade 7 - wndp npegnpuatna (KOMnaekca), 34aH1a UK COOPYKEHUS;

- B rpade 8 - HaMMeHOBaHWe 34aHNA UM COOPYKEHUA U MECTO CTPOUTENbCTBA;

- Brpade 9 - ycnosHoe o603HauyeHMe BUAA AOKYMeHTaumu; N - AnA NpoeKTHON fAoKymeHTauuu; P - ana
paboyeit JOoKyMeHTauuKM; U - 4na MHOM TEXHUYECKOM AOKYMEHTALNW;

- B rpade 10 - ycnoBHoe obo3HayeHWe Gopmbl HOocUTENA MHPOPMaLMKU AOKyMeHTaumun: b - ona
OOKYMEHTOB B 6ymaxKHOW popme; I - A/1A 3NEeKTPOHHbIX 4OKYMEHTOB;

-Brpadax 11, 12 - nopsaKoBble HOMepPa IMCTOB KaPTOYKM yyeTa.

MpunoxerHue b

(cnpaBoyHoe)
MPUMEP 3ANONTHEHWNA TPA® KAPTOYKWN YHETA NO ®OPME 1
Jmecr 3 Cragusa P HammMeHOBaHMe OOBEKTa M MECTO CTPOMTEJIBCTBAa lindpp obwekTa
[IpomoJix. dopma H-cxult aBTOKOMOMHAT 2504
Ha JInCTe | BRITYyCKa B C’I‘aHLU/IH TEeXHMYeCKOI'O O@CJIy)KMBaHMH
4 <k>
MHB. IDaTa noc- OBbosHaueHUe HammMmeHOBaHME KoJ1. Ocobrle
HOMepP TYILJIEHUS JIMCTOB OTMETKMU
3578 17.03.2008|2504-2-KX damn |KOHCTPYKUMM XeJe30-— 68 naMm. 1,
e TOHHEIE N 5-08,
3579 To xe 2504-2-KX./-KII1 | KapkaCE OPOCTPaHCT-— 1 01.05.2008
BeHHBIe KII1
3580 " 2504-2-KX.U-KII2 |KII2, KII2-01
Vizmennsa COeOVHUTEJIbHEE
3581 " 2504-2-KX./-MC1|MC1-01.MC1-02 1
3582 " 2504-2-KX./-MC4 [MC4 1
3615 25.04.2008(2504-2-AP damnn |ApXUTEKTypPHHE peleHMI 45
3661 10.06.2008|2504-2-0B o¢amnn |OTomnyieHrie ¥ BEHTUIIALUS 24
3662 11.06.2008|2504-2-0B.C Cneumnbduralysa odopyImo-— 10
BaHMSL, WUIISJIUM M Ma-—
TepraJsioB CUCTEM OTO-—
[LJIEHUS U BEHTUIIALUN

<*> b - bymarkHas dopma UK 3 - 3/1EeKTPOHHas.

MpunoxeHue B



(pekomeHayemoe)

®opma 3
H(ypHan permncrpauyumn pa3pELLleHVIl71 Ha BHEeCeHue N3MeHeHui
MoapaspeneHune, Moanuce
Hon&zﬂ a Dara npuema OﬁoaHaue:meM:::‘n::Hﬂemoro cocTasusLlee 0 Npueme paspeLueHus Mpumevarune
paspe " AOKy _paspelleHue v gara

MpumedaHua. 1. MypHan peructpaumm BbINOAHAOT HA Auctax ¢opmaTta A4 no TOCT 2.301 c
BEPTMKa/IbHbIM UM TOPU3OHTA/IbHbIM PACMO/IOXKEHNEM NNCTA.
2. Paamepbl rpa¢ yctaHaBAnBaeT pa3paboTunK AOKYMeEHTa.

MpunoxeHue I
(pexkomeHngyemoe)

OBPA3UbI LUTAMIIOB MO YYETY
N OBPALLEEHMIO JOKYMEHTOB, BbIMO/HEHHbIX B BYMAXHOW ®OPME

r.1. Wtamnbl npepHasHayaloTcA AN YNPOWEHWA HAHECeHWA W LOCTUMKEHWA OAHOTMMHOCTU
n306parkeHmA Hagnucen U yKasaHuUin, NPUBOAUMbIX B MPOEKTHOM U paboyelt JOKYMEHTaLMN U B AOKYMEHTAX
yyeTa B npouecce ux obpalieHus.

r.2. Wramn "3AMEHEH BOCCTAHOBJ/IEHHbIM MNOA/IMHHUKOM N... r." ¢ ykaszaHuem nopsiAKoBOro
HOMepa BOCCTAaHOB/IEHUA MOA/IMHHWMKA U AaTbl €r0 BOCCTAHOB/IEHWA CTABAT Ha MOA/MHHMKAX LOKYMEHTOB, C
KOTOPbIX N3roTOBAEHbI BOCCTaHOBAEHHbIE NOANUHHUKK. Dopma WTamna npusegeHa Ha pucyHke I.1.

3AMEHEH BOCCTAHOBHEHHbIM

NOANMMHHUKOM Ne . . . . . ... ..

18
3

80

PucyHok I'.1

r.3. Wramn "AHHY/IMPOBAH, 3AMEHEH... N... ot... r." cTaBaT (c yKasaHMem Homepa, AaTbl
perucTpaummn paspelieHus Ha BHECeHMA WM3MEeHeHUA UM MOAMUCM) Ha aHHY/AMPOBaHHbLIX MOANMHHMKAX,
Ay6anKaTax U KOMUAX, a TaKXKe Ha KapTouKax yyeTa NPOEKTHbIX AOKYMeHTOB. [1pn OTCYTCTBUM 3amMeHbl CTaBAT
npoyepk. ®opma WTamna npusegeHa Ha pucyHke I.2.



| AHHYNMPOBAH
g SAMEHEH
o) PA3PELWLEHUWE Ne oT ITo)
o
28 20 20
80
PucyHok I'.2

r.4. Wramn "B3AMEH NOO/IMHHUKA" cTaBAT Ha AOKYMEHTax NMpu OTCYTCTBMWU MOAJIMHHUKOB 3TUX
OOKymMeHTOB. Popma WTamna npuBeaeHa Ha pucyHke I.3.

<

B3AMEH___]
OAJINHHWN

60

18

PucyHok I'.3

r.5. Wramn "9K3. N..." cTaBAT (c yKkazaHMeM HOMepa 3K3emnaapa) Ha nankax (Tomax, anbbomax) u
oTAeNbHbIX Konuax. dopma wramna npuseseHa Ha pucyHke .4,

15

IK3. Ne . ..

60

PucyHok I.4

r.6. Wramn "MHB. N..., 9K3. N... r." cTaBAaT (c yKazaHMemM UHBEHTAPHOro HOMepa, Homepa aK3emniapa
M [AaTbl pernctpauuu) Ha nankax (Tomax, anbbomax) M OTAesIbHbIX KOMUAX MPOEKTHbIX [AOKYMEHTOB
cybnogpsaHbix opraHmMsaumnin. Popma Wwrtamna npMseseHa Ha pucyHke I.5.

7o)

HB. Ne .

K3.Ne . . . ... r.
60

15

PucyHok I'.5

I.7. Wramnbl "KOHTPO/IbHbIW 3K3EMMAAP" n "APXUBHbIA SK3EMIM/IAP" cTaBAT COOTBETCTBEHHO Ha
KOHTPOJ/IbHbIX WM APXMBHbIX 3K3eMMAApPax KOMWIM M Ha nankax (Tomax, anbbomax). ®opma wrtamna
"KOHTPO/IbHbIA 3K3EMMNAP" npusegeHa Ha pucyHke .6. dopma wramna "APXMBHbIA SK3EMMNNAP"

npueeaeHa Ha pucyHke I.7.
'\¥

KOHTPOIbHbIN
SKIEMIMIIAP

80

18

PucyHok I.6



APXUBHbLIN |-
I 3K3EMMNSAP

60

18

PucyHok I.7

r.8. JlonyckaercA MNPUMEHATb LWTaMMbl APYrMX BUAOB, YMNPOLLAIOLMX HAHECEeHMEe HagnNucen Ha
OOKYMEHTaXx.

MpunoxeHue [

(pekomeHayemoe)
dopma 4
AKT O CMCAaHMM NPOEKTHbIX LOKYMEHTOB
YTBEPXIIAD
200 1.

AxT N
O cnmcaHum <*> MNPOEKTHHEX INOKYMEHTOB
<*> Ilpy CIOMCaHMM JOKYMEeHTOB CJlelyeT I[IpelyCMOTpPpeTh B akTe Ipade C
yKasaHueM HocuTejysa uHbopMauum (bymara, KaJbKa, DJIEKTPOHHEI HOCUTEJD)
1 obbeMa HOOKYMEHTOB B BJIEKTPOHHOM GopMe B OamTax (kmujobamTax) .

Opranmsaumus " " 200 .
HukenepeurciieHHbEEe NPOEKTHEE JOKYMEHTE

(obosHaUeHMEe NPOEeKTHOM, pabouel,

MHOM TEeXHMUECKOM OOKYMEHTAlLMM, HaVMMeHOBAHME 10 OCHOBHOM HAIIMUCH)
OIOJIeXaT CIMCAHMIO BCJIEOCTBUE

ObozHaueHMe |dopmatT |Bcero |Homep| HammeHoBaHUe |CocTosaHuMe| [IpmumHa
JOKYMEHTAa JIMCTOB | JICTa JOKYMEHTAa IJOKYMEHTaAa | CIiMCaHM4Aa
Momnmcm

IJOJIXHOCTBb JIMYHAaAd IIOOINCH @aMMJU/IH, VIHMIIVAaJIbL
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